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	Job title:  
Post number: 
	Associate Pro Vice-Chancellor (Academic Planning and Transformation Delivery)

	Reports to:  
College/Department: 
Location: 
	Deputy Pro Vice-Chancellor, Academic Planning and Transformation (functional reporting line to Deputy Vice-Chancellor)
Vice-Chancellor’s Office

Brighton (with travel across university sites as required)

	Grade:  
	13



Purpose of the role  
The Associate Pro Vice-Chancellor (Academic Planning and Transformation Delivery) provides senior leadership to drive the delivery of the University’s academic planning priorities and transformation agenda.

Working closely with the Deputy Vice-Chancellor, the postholder will support the delivery of priority initiatives within their portfolio, leading complex cross-institutional projects and ensuring that strategic priorities are translated into actionable plans and delivered effectively. The role is central to enabling pace, coordination, and impact across this portfolio. The postholder will be line managed by the Deputy Pro Vice-Chancellor (Academic Planning and Transformation) within objectives set by the Deputy Vice-Chancellor.

The postholder will operate in a fast-paced executive environment, providing high-level analysis, preparing strategic reports and executive papers, and driving delivery across multiple workstreams. A strong focus on data-informed decision-making and project execution is essential.

Main areas of responsibility:
Transformation Delivery and Portfolio Leadership
· Lead the delivery of key academic planning and transformation initiatives aligned to institutional strategy and the Deputy Vice-Chancellor’s portfolio priorities.
· Translate strategic priorities into clear delivery plans, milestones, and measurable outcomes.
· Drive pace and accountability across multiple concurrent projects and workstreams.
· Ensure alignment of transformation activity across Colleges and Professional Services.

Project and Change Leadership
· Lead complex, institution-wide projects from design through to implementation.
· Ensure effective project governance, reporting, and risk management frameworks are in place and operating.
· Identify interdependencies and ensure coordinated delivery across teams and functions.
· Support and enable organisational change, ensuring adoption and sustainability of new ways of working.

Data, Insight and Performance Analysis
· Lead the use of data and business intelligence to inform academic planning and transformation priorities.
· Undertake and commission high-level analysis of institutional performance, risks, and opportunities.
· Translate complex data into clear, actionable insight for senior decision-making.
· Support the development of a data-informed culture across planning and transformation activity.
· Provide timely, high-quality analysis to support executive decision-making in a fast-paced environment.

Executive Support and Strategic Briefing
· Prepare high-quality reports, project briefs, and executive papers for senior leadership and governance bodies.
· Provide strategic advice and analysis to the Deputy Vice-Chancellor on key issues, delivery risks, and emerging priorities.
· Support the development of business cases, proposals, and institutional submissions.
· Ensure clarity, consistency, and strategic alignment in executive communications.

Stakeholder Engagement and Institutional Influence
· Work closely with Executive Deans, Deputy Deans, Heads of Department, and Professional Services leaders to drive delivery.
· Build strong cross-institutional relationships to enable effective implementation of change.
· Influence stakeholders at all levels to align activity with institutional priorities and agreed delivery plans.

Governance, Risk and Assurance
· Ensure robust governance and assurance across initiatives within the Deputy Vice-Chancellor’s portfolio.
· Identify, monitor, and manage risks, ensuring appropriate mitigation strategies are in place.
· Support institutional assurance processes through clear reporting and accountability frameworks.

Institutional Contribution
· Contribute to cross-University leadership and transformation delivery.
· Support a culture of agility, innovation, and continuous improvement.
· Support College and Professional Services leaders with strategic planning, prioritisation, and delivery alignment.
· Represent the Deputy Vice-Chancellor in institutional forums as required. 
· Undertake other duties appropriate to the seniority and nature of the role.

Key relationships: 
· Deputy Vice-Chancellor
· Deputy Pro Vice-Chancellor (Academic Planning and Transformation)
· Executive Deans and Deputy Executive Deans
· Director of College Operations and Professional Services Directors
· Transformation Programme team
· Planning, Finance, and Data/Insight teams

General responsibilities 
These are standard to all University of Brighton job descriptions. 
· To undertake other duties appropriate to the grade and character of work as may be reasonably required, including specific duties of a similar or lesser grade. 
· To adhere to the University’s Equality and Diversity Policy in all activities, and to actively promote equality of opportunity wherever possible. 
· To be responsible for your own health and safety and that of your colleagues, in accordance with the Health and Safety at Work Act. 
· To work in accordance with the General Data Protection Regulation. 

The post holder may additionally be asked to undertake other duties appropriate to the grade and character of work as may be reasonably required, including specific duties of a similar or lesser-graded post. 
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The person specification focuses on the knowledge, qualifications, experience and skills (both general and technical) required to undertake the role effectively. Please ensure that your application demonstrates how you meet the essential criteria.  You will be assessed by your completed application form (A), at interview (I) and in some instances through an exercise (E).   

	Essential criteria  
	 
	A, I, E 

	Knowledge and Skills
	· Strong strategic and analytical capability, with the ability to interpret complex data and generate actionable insight.
· High-level project and programme management expertise, including delivery of large-scale change initiatives.
· Excellent written communication skills, with the ability to produce high-quality executive reports and papers.
· Strong influencing and stakeholder management skills at senior level.
· Ability to operate effectively in a fast-paced environment with competing priorities.
	A, I


A, I
 
A

A, I

I

	Qualifications 
 
	· A postgraduate qualification or equivalent professional experience
	A 

	Experience 
 
	· Significant experience of leading complex projects or transformation programmes in a large organisation.
· Knowledge of academic planning, portfolio development, or regulatory frameworks.
· Experience of working with senior leadership teams and contributing to strategic decision-making.
· Proven track record of delivering outcomes through collaboration and influence across organisational boundaries.
· Experience of using data and insight to inform strategy and drive performance improvement.
	 A, I 
 

A
  
A

A, I


A, I

	Delivery and Change Capability
	· Demonstrable experience of leading organisational change and driving implementation.
· Strong planning and organisational skills with the ability to deliver to tight deadlines.
· Ability to manage ambiguity and complexity with confidence.
	A, I 
 
A, I 

A, I 
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· Any appointment is generally made at the bottom of the salary range for the grade dependent upon experience and previous salary. 
· The University of Brighton welcomes job sharers. Job sharing is a way of working where two people share one full-time job, dividing the work, responsibilities, pay, holidays and other benefits between them proportionate to the hours each works, thereby increasing access to a wide range of jobs on a part-time basis.  The advert for the post for which you are applying will indicate whether applications from job sharers can be considered (this may not be possible for a post that is already part time for example) and further information can be found on the ‘Balancing Working Life’ section here Benefits and facilities. 
· Annual leave entitlements are shown in the table below and increase after 5 years’ service. In addition, to the eight Bank Holidays, there are university discretionary days between Christmas and New Year.  All leave, including bank holidays and discretionary days, is pro-rated for part time employees. 

	Grades 
	Basic entitlement per year 
	Grades 
	After 5 years’ service 

	1-3 
	23 days 
	1-3 
	28 days 

	4-7 
	25 days 
	4-7 
	30 days 

	8-9 
	27 days 
	8-9 
	30 days 

	Band 10 and above 
	30 days 
	Band 10 and above 
	30 days 


 
· More information about the department/school can be found here Professional 
Services Departments or here Academic departments (schools and colleges)  
· Read the University’s 2016 - 2021 Strategy  
· The University has an attractive range of benefits and you can find more information about them on our website. 
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